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COLIMANTEHOTO 00CITY>KHBAHHUS HACEIEHUS]
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IIpaBuja oGMeHa 1eJJOBLIMH NOJAPKAMH H 3HAKaMH /1€/10BOr0
rocrenpuuMcTBa B ['ocy1apcTBeHHOM OIOKETHOM yUpeRICHHH
«KoMILIeKCHbIH HEHTP COHAJILHOr0 00C.Ty’KHBAHHS HACeJIeHHs

KpacHo6akoBCKOro MyHHIIMNIAJALHOIO OKPYTa)

. 1.06mue nosioxKeHHs

1.1.TIpaBuna oOMeHa  NeJIOBBIMH  TOJapkamMM M 3HaKaMH  [€JI0BOTO
rocTenpUUMCTBa B ['0CyapcTBEHHOM GIOUKETHOM yupexaeHun «KoMIIeKCHBIH
IIEHTP  COLMAJBHOrO  OOCIYKHBAHHUSA nHacenenus  KpacHo0aKOBCKOro
MYHHIMIAILHOTO OKpyra» (manee - IlpaBuna) paspaboTaHbl B COOTBETCTBHH C
nonoxenusmu Koncruryuun Poccuiickoit @enepanuy, @enepalbHOroO 3aKOHA OT
25 nexabps 2008 r. Ne 273-P3 «O npoTHBOAEHCTBHHA KOPPYNLHKW» ¥ MPUHATBIMH
B COOTBETCTBUU C HUMH HHBIMHU 3aKOHOAATETbHBIMH H JIOKAJIBHBIMH aKTaMH.
1.2.IlpaBuna onpejensroT eQuWHble s BceX paboTHHKOB I'OCyaapCTBEHHOM
GrOKeTHOM yupexaeHun «KOMIUIEKCHBIH IIEHTP COLMATBHOrO 00CIYKHBaHH:
nacenenns KpacHo6aKkoBCKOro MyHHIIMNATEHOTO OKpyray (aalee - YupekieHue)
TpeGoBaHUs K JapEHUIO H NPUHATHIO AETIOBBIX MTOaPKOB.
1.3.Yupexaenue TMOJAepXKUBAaeT KOPIOPAaTHBHYIO KylbTypy, B KOTOPOH
JIeNOBblE TIOJIAPKH, KOPHMOPAaTHBHOE TOCTENPHHMCTBO MW TPEACTaBUTEIILCKHE
MEpOINPHATHS PacCMaTPUBAIOTCA TOJNBKO KakK WHCTPYMEHT I YCTAHOBJICHHs H
MOAZEep/KAHMs JENOBBIX OTHOIIGHWH W Kak MpOsBIeHHE OOIICNPHUHATOH
BEXKJIMBOCTH B XOJI€ IEATENIBHOCTH Y UPeXKACHHS.
1.4.YupexxaeHne HMCXOAMT M3 TOrO, YTO  JONTOBPEMEHHBIE  JIENOBbIC
OTHOLIEHHS OCHOBBIBAIOTCS Ha JIOBEPHH M B3aUMHOM yBakeHHH. OTHOLICHHUS, TIPH
KOTOPBIX HApyLIaeTCsl 3aKOH M MPUHUMIBI J€JI0OBOM STHUKH, BPEIAT peryTalnH
VupeXaeHuss ¥ 4YEeCTHOMY WMEHH ero pabOTHMKOB, W He MOTYT O0eCHeuMTh
yCTOHUMBOE 0JIOBPEMEHHOE pasBHTHe YupexkaeHus. Takoro poia OTHOIICHHMS
HE MOT'YT OBITH NIPHEMIIEMbI B IPAaKTUKe PabOThl YUpekACHHS.
1.5.JleticTBue [IpaBun pacnpocTpaHseTcs Ha BCEX pabOTHHUKOB
Vupex/ieHus, BHE 3aBUCHMOCTH OT YPOBHS 3aHUMaeMOM JJOJDKHOCTH.
1.6.]lannbie [IpaBra mpecieIyioT CleayioNye Leln:

- obecrieueHrie €AMHOOOpPA3HOrO TOHMMaHHA pOJH M MecTa JeJOBBIX

T10/IapPKOB, EJ0BOr0 TIOCTENPHHMCTBA, NPEACTABUTENLCKUX MEpPONPUATHH B



JIEJIOBOM MpaKTHKE YYpexkKICHuU,

- yNpaBleHYecKOM M  XO3AHCTBEHHOH  JeATENbHOCTH  Y4pexkICHHS
HCKTIOUMTE/IFHO Ha OCHOBE Ha UIeXKalllMX HOPM M MPaBMII I€JI0BOr0 NMOBEICHHUS,
GasupyloIMXCcs Ha MNPHHIMIAX KayecTBa IMPEAOCTABICHHUS YCIYT, 3aLUMThI
KOHKYPEHIIHH, HeJIOMYIEeHHs KOH(INKTa HHTEPECOB;

- onpejelieHHE €IMHBIX I BCeX PabOTHHKOB YupeaeHHs TpeGOBaHHH K
JlapeHHI0 W TIPHHSATHIO JEJOBBIX MOJApKOB, K OpraHu3alli¥ U y4acTHIO B
NIPeICTaBUTEIBCKHX MEPOTIPHATHSX;

- MHUHHMH3MPOBAHHE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YMOTpedieHHeM
B O0OGNAacTH TMOJApKOB, IPEACTABUTENbCKUX MeponpusTuil. Haubonee
Cephe3HBIMH M3 TaKMX pHCKOB SBISIOTCS OMAaCHOCTh MOAKyNma |
B3ATOYHWYECTBO, HECMPABEUIMBOCTh [0 OTHOIICHHIO K KOHTpareHTam,
MPOTEKLHOHHU3M BHYTPH YUpPEKACHHUS.

2. TpeGoBauusi, NpeAbsiBjsieMble K 1€J0OBbIM N0JapPKaM H 3JHAKAM
J€JI0BOT0 rocTeNpPHHMCETBA

2.1.PaGoTHuku VYupexJeHHs MOTyT [IOJy4aTb JeJIOBbI€ TIIOJapKH, 3HaKH
JIeJIOBOTO TOCTENIPHMMCTBA TOJNBKO Ha OQHIMANBHBIX MEPONPUATHAX, IpH
YCIIOBMM, HYTO 3TO HE TPOTHBOPEYHT TPeOOBaHHAM aHTHKOPPYMIMOHHOIO
3aKOHOaTeNbCTBa U HacTosuM [Ipasunam.
2.2 Ilopapku 1%} YCIIYTH, NpUHUMAaeMbIe WITH NpeJoCTaB/IsieMbIe
VupeskIeHHeM, MepefaloTcss ¥ NPUHUMAOTCA TOJNBKO OT MMEHM YUpEKICHHS B
11€JI0M, @ He KaK MOJapoK WM Iepesiadya ero oT OT/ebHOro paboTHHKA.
2.3.JlenoBble TOJApKH, KOTOpblE DPAOOTHHKHM OT MMEHH YUpEXICHHS MOryT
nepefaBaTh APYHM JIMLI@M WM NPHHAMATh OT JAPYTHMX JIHMIl B CBSI3H CO CBOEH
TPYAOBOM JIESTENBHOCTBIO, @ TaKiKe MPEJCTaBUTEIBCKHE PacXOlbl Ha JEIOBOC
FOCTENPHMMCTBO JI0JDKHBI COOTBETCTBOBATH CIEAYIOIIMM KPUTEPHSIM:
- GBITH PSIMO CBSI3aHBI C YCTABHBIMH 1IENIAMH AESTEILHOCTH Y UpexIeHus,
mubo ¢ TaMSTHBIMM  JaTamMi, oOwiesiMH,  OOlIeHAalMOHAIbHBIMH
npasHAKaMH, THBIMH COOBITHSMH;
- OBITH pasyMHO OOOCHOBaHHBIMH, COpasMEpPHbBIMH ¥ HE SBISATHCA
npeAMeTaMH POCKOLIIN;
- He TIpe/ICTaBNATh cO0O0i CKPEITOE BO3HATPAXKIEHHE 38 YCIYry, AHCTBHE WK
Ge3neiicTBHE, MIOMYCTUTENBCTBO HIH MOKPOBUTENBCTBO, MPEIOCTABICHHE NIPaB
WIM TIPUHATHE ONpE/eTeHHBIX peIleHHH, JHOO0 MOMbITKY OKa3aTh BIMAHME Ha
MoJIy4aTeis C HHOHM He3aKOHHOM UM HEITUYHOM LelTbIO;
- He cO3jaBaTh JUIA TIOTydaTeNs 00543aTeNbCTBa, CBI3aHHBIE C €ro CIyXeOHBIM
[TOIOYKEHHEM WITH UCTIOTHEHHEM CIIY)KeOHBIX (JOJDKHOCTHBIX) 00s3aHHOCTEH,
- He CO3/aBaTh PENyTAlMOHHOTO PHCKa JUIA JEJOBOr0 MMHIKA YHUpexkIeHH,



pabOTHHKOB M MHBIX JIHIl B CIy4ae PacKpbITHS WHPOPMALMH O COBEpPILEHHBIX
MoJapKax ¥ MIOHECEHHBIX NPEACTaBUTENIECKHX PacXoaax;
- HE MNPOTHBOPEYHTh MPHHLHIIAM M TPeOOBAHUSM AHTHKOPPYILHOHHOIO
3aKOHO/IaTe/IbCTBA Poccuiickoii Denepanuu, [Tonoxenuro 00
AHTUKOPPYIILIHOHHOW MOJUTUKU B YupekaeHuu, Kogekcy stuku u ciyxe6HOro
TMOBeJIeHHs pPabOTHUKOB YYpexkIeHHs M OOIIENPHHSTHIM HOPMaM MOpald H
HPaBCTBEHHOCTH.
2.4.lenoBble MOJApKH, B TOM 4YHCIe B BHJE OKa3aHHWS YCAyr, 3HAKOB
0cob0ro BHUMaHHs M y4acTHs B Pa3BileKaTeNbHBIX H aHAIOTHYHBIX MEPONPHATHIX
He [O/DKHBI CTaBUTh IPHHUMAOIIYI0 CTOPOHY B 3aBHCHMOE IIOJIOKEHHE,
NPUBOJHUTL K BO3HUKHOBEHHIO KaKMX-HH0O BCTPEUHBIX 00S3aTeNbCTB CO CTOPOHBI
NOJTyyYaTelsi WK OKa3bIBaTh BJIMSAHNUE Ha OOBEKTUBHOCTH €ro JEJIOBbIX CYKIECHHUH
PpeILeHUH.
2.5.CtouMOCTE M TNEPUOAMYHOCTH JapeHHs W  MOJYYEHHS  JIeJIOBBIX
TNOIapKOB W/MJIH y4acTHs B NPEJCTABUTENECKHX MEPOIIPHATHAX OJJHOTO H TOTO XKe
JML@ JOJDKHBI ONPEAEIIATHCS 1€10BOH HEOOXOAUMOCTHIO M OBITh Pa3yMHBIMH.
2.6.B kauectBe mnomapkoB paGOTHUKH YUYpeKIEHHS MJODKHBI CTPEMMTBCS
MCIIOJB30BaTh B MAaKCHMAJIbHO JOIyCTHMOM KOJHMYECTBE CIy4aeB CyBEHHPBI,
MIPEMETHI M U3/IeIHsl, UMEIOLI|Ue CUMBOIIUKY Y UpeKIeHHUs.
2.7.1lojapku M YCIYrH He OODKHBI CTaBHTh I10J COMHEHHE HMMHIK WU
JENIOBYIO PEeMyTalHio YUpeKIeHUs WIH ero pabOTHUKOB.

3. IlpaBa u 00f3aHHOCTH PaGOTHHKOB YupesKIAeHHsI NPH o0OMeHe
JeJIOBBIMH NOJAPKAMH H 3HAKAMH J€JI0BOr0 rocTeNnpHHMCTBA

3.1.PaGOTHHMKH, NpEACTaBIAs HHTEPECHl YUpPEXKICHHs HIH [ICHCTBYS OT €ro
MMEHH, JO0JDKHBI COOJIIOAAaTh IPaHHULBI JOMYCTHMOTO TMOBEIACHHS NpPH OOMeHe
JEJIOBBIMH TIOJIapKaMH H MPOSIBIICHUH JIEJIOBOTO TOCTENPHHMCTBA.
3.2.PaboTHukH VYupekJeHHs BIpaBe NapHTh TPETBHM JIMLAM M MOMYyYaTh OT
HHUX JIeJIOBbl€ IOJApKH, OPraHMW30BBIBATh M y4YacTBOBaTh B IMPEACTABHTEIBLCKUX
MEpPONPHSATHSX, €CJIH ITO 3aKOHHO, 9THYHO U JeNaeTcsi HCKIFOYHTENBHO B JIEJIOBBIX
LeJIX, Onpe/eNeHHbIX HacTosmuMu [IpaBunamu.
3.3JIpu mOOBIX COMHEHHAX B TMPABOMEPHOCTH WM 3THYHOCTH CBOMX
nedcTBuii  paboTHMKM YupexiaeHHS OOS3aHBI IOCTaBHTh B HM3BECTHOCTH
PYKOBOJIHWTENS YUPEXkIEHHsI U IPOKOHCYITUPOBATECS C HUM, IPEXJIE YeM JapHTh
WK TIOJTy4aTh MOJAPKH HIIM y4acTBOBaThb B T€X WM HHBIX MPEICTABHUTEIBCKHX
MEPONPUATHSX.
3.4Ilpu  mnomydyeHHMH  [ENOBOTO  TOAapKa WM 3HAKOB  JEJIOBOTO
FOCTENPUMMCTBA PAOOTHUKH YUpeXJeHHS OOs3aHBl NPHHHUMATE MEpHl IO
HEJIOMYIIEHHIO BO3MOKHOCTH BO3HUKHOBEHUS KOH(IUKTA HHTEPECOB.



3.5.PabotHrkn  VYupexJeHus He  BIpaBe  WUCIOJNB30BaTh  CAyXeGHOe
TMOJIOXKEHHE B JIMYHBIX LEAX, BKIIOYas MCI0Ib30BaHHEe UMYILECTBA YUpeKIeHNS,
B TOM YHUCIIE:
- JUIS TIOJy4YEeHHs TONapKOB, BO3HArPakACHHsI U MHBIX BBITOJ /IS cebsi THYHO
¥ APYrdX JiMll B OOMEH Ha OKasaHHe YupeXJeHHeM KaKuX-TH0O yCIyT,
OCYIIECTBIEHUS] TMOO HEOCYLIECTBICHUS ONpeeeHHbIX IeHCTBUH, Nepe1adu
MH(pOpMALUH, COCTABIISIOIEH KOMMEPYECKYIO TalHy;
- JUIsl IOJTy4YeHHs MONapKOB, BO3HArPaXKAeHUsI U MHBIX BBITOJ Ui ce0sl JIMYHO
U IPYTHX JIKI B IIPOLIECCE BEICHHA el YUPeXKACHHUA, B TOM HHCIIE, KaK 10, TaK
M T[OC€ TPOBEJCHHsS IEPErOBOPOB O 3aKIIOYEHHH TIPaKAaHCKO-TIPaBOBBIX
ZOTOBOPOB ¥ MHBIX CJIETIOK.
3.6. He nomyckaercs nepenaBaTb M NPHHMMATh TOAAPKH OT YUpeIeHHH,
ero pabOTHUKOB M NpeJICTaBUTeNeil B BHIE JEHEXHBIX CPEICTB, KAK HAJIHYHBIX,
TaK U Oe3HAMYHBIX, HE3aBHCHMO OT BATIOTEHI, @ TakXkKe B (JOpPMe aKIHi MM HHBIX
JIMKBUHBIX LIEHHBIX OyMar.
3.7.PaboTHHKH YHYpeXKJeHHS [OJDKHBI OTKa3blBaThCsA OT  MPEUIOKEHHIA,
[OJIy4EeHMs IOAAapKOB, OIUIaThl MX PacXOl0OB M T.II., KOrjaa NMoJoOHBIe AeHCTBHS
MOTrYT TOBIMSITH WM CO3[aTh BIEYATIEHHWE O BIMSHMM HA MCXOJ CIEJKH,
pe3yJbTaT IPOBEAEHHs TOProB, HAa IPHHUMaeMble YUpeKIeHHEM PEIIeH s U T.11.
3.8.PabotHuk VYupexnaeHus, KOTOPOMY TMpH BBINOJHEHUHM JOKHOCTHBIX
00sA3aHHOCTEH INpepIaraloTcsl MOAAPKM HIM HHOE BO3HATPAXKIEHHE, KOTOpbIe
CMOCOOHBI NOBJIMATh Ha MOArOTAaBIMBaeMble W/HMIM IPHHUMAEMbBIE MM pEIIEHHUS
WM OKa3aTh BIIMSHHE Ha ero jeicTeue/ Oe3nelcTBIE, TOMKEH:
- OTKa3aThCs OT HUX M HEMEUIEHHO YBEIOMMTb PYKOBOAUTENS YUpEKIESHHS O
¢daxTe npeanoxeHHs ToAapKa (BO3HArPaXIEHWs), MCKIIOYMTH albHeHIne
KOHTAKTBl C JIMIIOM, MPEMIOKHBIIMM IOJApPOK HIM BO3HArpakaeHwe, eCciu
TOJIBKO 3TO He CBSI3aHO CO CIIy)eOHOIi HeOOXOAMMOCTBIO;
- B Cly4ae, €ClIM MOJapOK WM BO3HAarpaXKJAeHHe He TpeAcTaBIseTcs
BO3MOJXHBIM OTKIIOHWTh MJIM BO3BPAaTUTh, Nepe/laTh €ro C COOTBETCTBYIOILIEH
CIy:keOHOH 3alMCKOM JJis NPHHATHA COOTBETCTBYIOIIMX MEp PYKOBOIHUTEIIO
Yupexenus ¥ NpoAoDKUTE paboTy B YCTAaHOBIEHHOM B YUpEkKIEHHH MOPSIKE
HaJl BOIIPOCOM, C KOTOPBIM OBLI CBS3aH MOAAPOK WM BO3HATPAKICHHE.
3.9.B ciayyae BO3HMKHOBEHMS KOH(DIMKTa HHTEPECOB MWJIM BO3MOYKHOCTH
BO3HHKHOBEHHS KOHQIHKTa WHTEPECOB IPU MOJYyYEHHH JAENOBOrO IMOJapKa MM
3HAKOB [I€JIOBOTO FOCTEIIPUUMCTBA PAaOOTHUK YUpeKIeHHs 00s3aH B MHCEMEHHOMN
popMe yBeJOMHUTE pYKOBOIUTENS YUpexkIEHHUS.
3.10.PaboTHukaM Y4upexaeHHs 3ampelaeTcs:
- CaMOCTOATENIbHO MPUHMMATh NPEIJIOXKEHHS OT OPraHW3allMil WIIH TPETHUX
JUIl O BpYYEHHH JIE€JIOBBIX IIOJApKOB M 00 OKa3aHWH 3HAKOB JIEJOBOIO



rOCTENIPUUMCTBA;
- NpUHMMaTh 0e3 COriacoBaHUS C PYKOBOAMTENIEM YUpeXIeHHs Je/IOBbIE
NOJAApKH M 3HAKH JEJI0BOrO0 IOCTENIPMHMCTBA B XOJIE€ TPOBEICHHS JETOBBIX
NIEPEroBOpOB, MPH 3aK/IYEHHH JO0rOBOPOB, a TakKXKe B HHBIX CIy4asx, KOrjia
noA00HbBIe ICHCTBUS MOTYT MOBIHATE MIIM CO3/1aTh BIeYaTIeHHe 00 UX BIMSHUUA
Ha [IPUHUMaeMble PelLeHHS;
- MPHHUMATh JIeJIOBbI€ MOJApKH U 3HAKH JeJ0BOTO TOCTENPHHMCTBA B XOJIE
NPOBEACHHUSA TOProB M BO BpeMsl MpPSAMBIX MEPEroBOPOB IPH 3aKIOYCHHH
JIOrOBOPOB (KOHTPAKTOB);
- IIPOCHTH, TPeOOBaTh, BEIHYKJaTh OpraHW3aIMU WIH TPETHUX JIHI JAPUTh UM
100 MX POACTBEHHMKAM JEJOBbIE ITOJAPKM W/MIM OKa3blBaTh B MX MOJIB3Y
3HaKH JAE€JI0BOI'0 rOCTENPHUMCTBA;
- MPUHUMATH MOJAapKU B BU/IE€ HAIUYHBIX, O€3HAIMYHBIX JE€HEXHBIX CPECTB,
[IeHHBIX OyMmar, IparoleHHbIX METa/UIOB.
3.11.Yupexnenue MOXKeT IIPUHATH pelieHue 00 y4acTUH B
61ar0TBOPUTENBHBIX MEPONPHUITHSAX, HAlPaBICHHBIX HA CO3JaHME M YIPOYEHHUE
UMHIDKAa Yupexkaenua. [Ipm sTrom minan W GrOMKeT yd4acTHA B JIaHHBIX
MEPOIIPHUSTHSAX YTBEPKAAETCS PYKOBOAHUTENEM YUpeKIAeHHS.
3.12.B ciny4yae ocymiecTBIEHHS CIIOHCOPCKHX, OIarOoTBOPHTENBHBIX IMPOrpamMM
YupexneHue JIOJKHO NpeJBapUTEILHO YAOCTOBEPHUTHCS, YTO
npenocraBisieMas  YYpekJeHHWEM TIOMOIlb He OyJeT HCIONb30BaHa B
KOPPYILMOHHBIX LIEIAX UJIM HHBIM HE3aKOHHBIM ITyTEM.
3.13.I1pu B3aUMOJEeHCTBHUHU C  JULAMH, 3aHUMAarIUMH JIOJDKHOCTH
rocylapCcTBEHHOH (MyHHUMMANBHOH) CHyxkObl, CllellyeT pPyKOBOJACTBOBAThHCA
HOPMam¥, pEryjMpylOIIMMH 3THYECKHE HOPMbl M IpaBWia CIyxkeOHOro
MOBEIEHHs rOCYAapCTBEHHBIX (MYHUIIMITATBHBIX) CITYKAIUX.
3.14.Heucnosinenue Hacrosumx IlpaBun MoXeT cTaTh OCHOBaHHEM JUIs
NpUMEHEeHWss K paboOTHMKY Mep AMCUMIUIMHAPHOIO, aJIMHHHCTPATHBHOIO,
YyrOJIOBHOTO M  TIpaKJaHCKO-IIPaBOBOIO  XapakTepa B  COOTBETCTBHH C
NENCTBYIOLIMM 3aKOHO1aTEIbCTBOM.

4. O6a1acts npumenenus [IpaBua
4.1 Hacrosmume [IpaBuna momnexaT TNpPHUMEHEHHIO BHE 3aBUCHMOCTH OT
TOro, KakuMm oOpa3oM MepelaloTCs [IeJIOBble MOAapKH M 3HAKH JIeJOBOro
rOCTENPUMMCTBA: HANIPSIMYIO HJIA Yepe3 NOCPeJHHUKOB.

4.2 Hacrossmme IlpaBuna sBnsitorcss 00s3aTe/IbHBIMM ;[Jm BceX pabOTHUKOB
YupeskaeHus B Iepuos paboTsl B YUpekIeHHH.



